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	Name:
	

	Job Title:
	Scholarships/Awards Chair
	Member, Board of Directors:
	Yes

	Term of Office:
	2 years
	Member, Executive Committee:
	No

	Route to Office:
	Appointed 
	Voting Member of the Board:
	Yes

	Accountabilities:
	

	Committees Headed:
	Scholarships and Awards


	Committee Member:
	None



	Position Purpose: 
	Responsible for soliciting and selecting annual scholarships and awards to be presented at the annual meeting.




	ESSENTIAL JOB RESPONSIBILITIES

	· Job Function:  Board
1) Attend orientation and Quarterly Board of Directors Meetings.

2) Meet with predecessor for overview of position. Plan year’s activities and submit annual budget by August 1.

3) Prepare report of year’s activities for Annual Meeting.




	· Job Function:  Scholarships/Awards
1) Coordinate scholarship/awards information and forms to be placed on UAND website with executive secretary and emailed to UAND members.  

2) Electronically send scholarship application forms to Program Directors at USU, U of U and BYU by December 30.

3) Chair committee meeting to select award and scholarship recipients and to review and revise application forms.

4) Notify committee members of their position on the committee.  The committee is comprised of the UAND Delegate and winners of the UAND Professional awards from the previous year (Award of Merit, Emerging Dietetics Leader and Recognized Young Dietitian of the year). If any of these are unable to serve, coordinate selection of alternative committee members with the UAND President.

5) Submit nominations for AND Awards if appropriate.

6) Solicit and Submit Outstanding Student Awards for the Academy.

7) Notify President of award recipients.

8) Order plaques for award recipients for distribution at Annual Meeting.

9) Prepare short biographies for each recipient to be read by President-elect at Annual Meeting.

10) Notify the Treasurer to forward the award check of $100 to Scholarship Award recipient.

11) Complete Strategic Plan responsibilities.


	MINIMUM QUALIFICATIONS

	Must be a Registered Dietitian with excellent communication and customer service skills. Must be able to work independently with very little supervision, meeting deadlines and goals as required.



	PREFERRED QUALIFICATIONS

	Experience in Scholarships and awards preferred.



	

	GENERAL PHYSICAL DEMANDS & WORKING CONDITIONS OF JOB

	Must be able to work effectively under high stress conditions.
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